Sample Compensatory Time Agreement
I agree to accept compensatory time in lieu of cash payment for overtime work performed by me for my department. I understand that the rate of compensatory time off will be one-and-one half (1½) times all actual overtime work hours. I also understand that by signing this agreement, my department has the option to use either cash or compensatory time to pay the overtime work performed by me. 

______________________ 
____________________
Employee Signature

Date

